
New Haven Phase Two Site Plan 

As of 9-18-20. May be revised, as necessary. 

During Phase Two, only half of the school will attend at one time. One group of students will be 
scheduled for Monday and Thursday attendance and one group of students scheduled for Tuesday and 
Friday attendance, with Wednesday as an on-line day for all students. Arrangements will be made so 
that members of the same household can attend on the same day. 

Goals 

We have two priority goals: 1) Keep students and staff safe, and 2) Have a safe and orderly day. 

Priority Goal: Ensure the health and safety of students and staff 

To keep everyone safe, we will do the following: 

People on campus: Only students and school staff will be on campus.  Visitors will not be allowed during this 
time. 

Screening: Students (with the help of parents) and staff must self-screen daily for symptoms. Neither students 
nor staff should be on campus if they answer yes to any of the symptoms on the COVID checklist. 

All teaching staff have thermometers and may check a student’s temperature if they so choose.  If a student 
with a fever of 100.4 or higher is detected, the office will be notified, and the student will be directed to the 
health isolation room to be monitored while parents are contacted. (While NH is under construction, this will be 
in the cafeteria.) 

Personal Protective Equipment (PPE): All staff will wear a face covering, mask and/or shield.  Face coverings will 
be required for grades 3-8 and optional but encouraged for K-2 students. Face coverings have been provided by 
the district for staff and students.  Parents may provide their student with a face covering at their discretion. 
Teachers and paraprofessionals will have a plexiglass sneeze guard at their workstations for interaction with 
students.  Office staff also have PPE which include face coverings and sneeze guard at the front counter.  

Sanitizer/handwashing stations: Touchless handwashing stations and hand sanitizers are positioned in common 
areas. (These are indicated on the school map).  

Other PPE: Some classrooms have sinks with soap and water. Classrooms without sinks have sanitizer near the 
door for student use.  The office and staff work room doors will have lock blocks engaged to limit the need to 
touch a door handle.   

Social distancing guidelines: To promote social distancing while entering, exiting, or moving about campus, 
directional markings on the ground, signage, and the visual supervision of the SSA’s will be utilized.  Other 
means have been supplied to the school site for increased safety measures. 

Illness/injury: In the case of illness, students will be directed to cover their cough or sneeze with a tissue and 
then dispose of it in the trash. This will be followed by hand washing or using hand sanitizer. If a student 
indicates not feeling well or shows signs of illness, a staff member will contact the office and send the student 
to the health/isolation room which will be monitored by an SSA or office staff as necessary. In the event of 
bodily fluid such as blood or vomit from a student while in the classroom, the classroom teacher will escort the 
students safely out to an open area and contact the custodian to address the situation while following district 
protocol.  Office Staff will contact the parents/guardians to pick-up their child from school, and also will 
communicate with the school nurse. Sanitization of the health/isolation room will be done when it is empty.  



Only students who are ill, injured, or need medication will come to the office. For students who take medication 
at school, this will be dispensed by staff using all safety protocols.  Ice packs will be sanitized after every use. All 
other medical issues will refer to the Emergency flip chart, utilizing regular district protocol while following 
COVID safety measures where possible.  

Sending Students Home or Consideration of Partial/Total School Closure:  If a confirmed case of COVID-19 has 
been self-reported from an individual within a school/district community, the District’s Health Services 
department will work to identify any close contacts of the confirmed case and assess the risk of exposure. Anyone 
with a fever of 100.4 or higher, signs or symptoms of COVID-19, and/or that has been exposed to someone with 
COVID-19 must NOT enter New Haven School or any MUSD campus.   
 
School closure will be recommended based on the number of cases, the percentage of the teacher/student/staff 
that are positive for COIVD 19 and following consultation with the SJPHS Officer.  School closure may be 
appropriate when there are multiple cased in multiple cohorts at school or when 5% of the total number of 
teachers/students/staffs are diagnosed as cases within a 14-day period.  If a partial or total school closure is 
warranted, families will be contacted and a swift transition to Phase 1 (On-Line Learning) will occur.  
 
Other Health and Safety: Teachers will monitor attendance, and along with the Vice Principal and Attendance 
Clerk, will communicate if issues arise. Administrators will contact parents/guardians if there are concerns about 
the health and well-being of the individual students. A counselor will be available for emotional/mental health 
concerns. In some situations, a home visit for a wellness check may be appropriate. In the event of an on-site 
evacuation, students will still follow established routes while utilizing safety protocols where practical.  

Priority Goal: Safe and Orderly School Day 

Arrival: The gates for the large parent pick-up/drop-off lot will be open for students to be on campus at 7:45 
a.m.  Students will enter through a single point of access for students only and go directly to their classrooms. 
Students must have an appropriate face mask and acknowledge they have self-screened and have no symptoms. 
Students will not be allowed on campus earlier than the arrival time nor allowed to congregate on the school 
grounds.  Teachers will be in their classrooms at 7:45 a.m. to receive students. SSA’s will be stationed 
throughout the campus (see map) to ensure safe movement.   Social distancing must be maintained upon 
entering the campus as well as on the way to the classroom.  An SSA will remain at the entrance gate for late 
arrivals, and will document the student’s arrival time, provide the student with a late pass, and a cleared health 
check before sending the student to class.  Parents who have business in the office will need to enter the front 
parking lot and enter through the gate by the flagpole. 

School Day: Classrooms will be arranged to ensure social distancing with a target goal of six feet where possible.  
Student desks will be turned around so there is no access to the front of the desk, and all desks will be facing in 
one direction or away from each other.  No coat or backpack racks will be used. Students may place jackets on 
the back of their chair and their backpack next to their desk where they can easily access it.  Student supplies 
must fit in student pencil boxes. Students are encouraged to use the district provided water bottle or bring a full 
water bottle with them each day. The regular water fountains will be not be accessible.  Students will enter the 
classroom one at a time and will wash their hands or use hand sanitizer, and then sit in their assigned spot.  At 
8:00 a.m., teachers will begin the instructional day by taking attendance and then make announcements for the 
day, which will include a review of classroom safety protocols, and say the pledge. Breakfast will occur during 
this time. 

During instruction, students will remain in their seats unless directed to move by the teacher.  No textbooks or 
supplies are to be shared among students. Sanitizing wipes will be readily available for the teacher if a student 
device or materials need to be touched.  For junior high classes, teachers will move rooms so that student 
movement is limited.  



Restrooms on campus will be supervised by an SSA so that one student only will be allowed to go to the 
restroom at a time. Students will be encouraged to use the restroom during their structured break time. 
However, for students who need to use the restroom during class time, the teacher will release one student only 
at a time.  During the structured break, an SSA will supervise students so that teachers may also take care of 
their personal needs.  Students will not be released to the playground.  SSA’s will monitor indoor hallways, 
exterior walkways, and restrooms to encourage appropriate behavior.  All students and staff will be encouraged 
to maintain social distancing while moving about the campus. Prior to dismissal, students will pack up all of their 
belongings, as no personal belongings are to remain in the classroom.  All items brought to school by a student 
must be taken home at the end each school day. 

Bag lunches and breakfasts will be delivered to the classroom for students. Kindergarten students will be given a 
bag lunch to take home and will not eat on campus. Breakfast will be supervised by the classroom teacher and 
served during morning routine. Lunch will be supervised by an SSA while teachers have a duty-free lunch.  

Dismissal: Teachers will walk their students to the exit gate, using social distancing guidelines between students. 
Students will exit through a single point of access for students only and go directly to the parking lot for pick-up. 
Parents/guardians will be asked to remain at their car. Students must keep face masks in place until in they are 
in their own car. Students will not be allowed to remain on campus to congregate on the school grounds.  SSA’s 
will be stationed throughout the campus (see map) to ensure safe movement.   All others who have business in 
the office will need to enter the front parking lot and enter through the gate by the flagpole. 

Cleaning and Sanitizing: At the end of the day, all classrooms and workspace will be sanitized when students are 
not present in their rooms. Teachers will ensure that any materials or supplies used are not put away until they 
can be sanitized.  Door handles, restrooms, and other common areas with hard surfaces will be disinfected more 
frequently throughout the day. Restrooms will continue to be checked regularly, cleaned and sanitized. 
Documentation will be recorded and posted on doors in classrooms and restrooms. 

 
Return to School: More details about the MUSD plan to return to school can be found on the district website 
through the link below: 
 
https://www.mantecausd.net/returntoschool 

https://www.mantecausd.net/returntoschool

